
St Charles CUSD 303 Memorandum of Understanding 

2020 Plan for Remote/In-Person/Hybrid/Simultaneous Learning 

 

This Memorandum serves as a revision of the original Return to School MOU agreed upon on 

August 12th, 2020.  The Board of Education and the Associations agree that during Phase 4 of the 

Restore Illinois Plan maximizing in-person instruction within health and safety guidelines is in the 

best interest of all D303 stakeholders.  Changes to the original agreement are notated in red.  All 

parties hereby enter into this Memorandum of Agreement regarding remote learning due to school 

closures related to COVID-19: 

1. Remote or blended learning will be limited to days that school was originally scheduled to be 

in session.  Should the need for a change in the school calendar be required, the Board and 

Associations agree to reach agreement through the standard process involving the district’s 

Calendar Committee.  Any change in the calendar that occurs within 14 days of the change 

shall also be approved by each of the Association Presidents.  Any days that staff 

attendance is required (live or remotely) shall be applied to the regular school year as 

outlined in the collective bargaining agreement between the Board and the Associations. 

2. The District will schedule Remote Learning Planning Days (as permitted by the state) 

through mutual agreement of the Associations.  The primary objective of these days shall be 

for staff to collaborate and prepare for instruction for upcoming instructional days, and shall 

not be considered “Staff meeting or Institute Day time” in which new initiatives are introduced 

or expanded.  Employees may be expected to attend professional learning and/or 

collaborative planning meetings on these days. 

3. Health and safety protocols are expected to be followed by all staff and students whenever 

on district property.  This includes: 

a. Wearing a face covering indoors at all times, with the exception of drinking water, 

eating, being in a designated room alone with the door closed, or in case of a 

medical emergency.  The district shall designate areas that are not regularly used as 

classroom spaces for students to eat, whenever possible.  In circumstances where 

students have a medical exemption from a face mask or face shield, the employee(s) 

working in the classroom/space shall be notified in advance of the exemption and 

shall be provided additional PPE for use in that setting.  Any employee may request 

an alternate assignment upon being notified of the exemption, and the district shall 

honor such a request whenever feasible. 

b. Maintaining 6 foot social distance at all times, with the exception of passing periods 

or other “walk-past” instances.  Desks or workspaces (including staff 

desks/workspaces) in all classrooms will meet this 6 foot distancing standard.  In 

spaces where 6 foot distancing is not possible (such as small offices), 

plexiglass/plastic barriers will be provided, and scheduling of students will take into 

account the limited spacing options in these offices. In some cases, educators who 

meet with students in offices (e.g. counselors) are encouraged to meet with students 

virtually instead of in person. Workspaces that exist near high traffic (“walk-past”) 

areas shall be provided a 6 foot gap between the workspace and the flow of traffic. 

c. Cleaning and disinfecting of all surfaces will be conducted on a regular basis.  

Custodial staff will have primary responsibility to clean rooms between instructional 

days (or half days for Early Childhood and Kindergarten).  Teachers and teaching 

assistants will have primary responsibility to facilitate the cleaning of surfaces 

between classes, when applicable.   Educators will be provided cleaning materials in 



any classroom or office space that is visited by students; educators are encouraged 

to ask for additional supplies if they are missing or have run out.  Any staff who is 

expected to clean surfaces or areas of the school will be provided gloves and the 

staff member’s request. Bus Drivers and Bus Aides:  See below under SCTM. 

d. Staff who have close contact with students on a regular basis (Nurses, Early 

Childhood, RISE, etc.) will be provided with additional PPE, including gloves, gowns, 

and face shields.  Employees in these settings will be limited to a small number of 

students within the class to reduce exposure.  If a staff member is unable to keep 

these additional safeguards in place through no fault of their own, the staff member 

will immediately alert the building administrator and Association president through 

written notification. 

e. Staff are expected to abide by and enforce state and district guidelines for the above 

health and safety protocols.  Staff who do not follow face covering protocols will be 

subject to discipline as outlined in the corresponding professional agreement.  Staff 

are reminded that the professional agreement allows for a process for employees to 

notify the District if district procedures are not being followed (insert Section numbers 

here) 

f. The process for employees to recuperate lost wages and sick days or added medical 

costs as a result of school-related COVID exposure shall be through the Families 

First Coronavirus Relief Act and, when applicable, worker’s compensation process. 

4. Confirmed cases of COVID-19 (without details of the individual(s)) will be communicated to 

staff that work in the building as soon as the school/district is made aware.  Any staff 

member who has regular contact with an individual with COVID shall be notified directly and 

asked if he/she had direct contact or was in close proximity with the individual and, if so, will 

be permitted to leave work to get testing or to quarantine.  All Associations will be told of 

cases that arise from each building, regardless of employee category. Notification will be to 

the Association presidents. 

5. Staff are permitted to be in the building during regular hours, provided that the staff member 

follows all health and safety protocols set forth above.  Visitors, including family members of 

staff, will not be permitted in the school. 

6. Staff who are selected for a fully remote assignment shall not be required to work from a 

school building.  Upon the conclusion of fully remote options, staff members in 2021-22 shall 

be returned to their original position they were assigned for this school year, assuming that 

2021-22 operates fully in person.  In circumstances where less staff is needed for a particular 

position for 2021-22, both remote staff and in-person staff will be considered equally for a 

shift or involuntary transfer. Any transfers, shifts, or reduction in force shall follow normal 

district procedures, and the application to work in a remote setting will have no impact on the 

decision of which staff member is chosen for the transfer, shift, or reduction in force.  In 

cases where an employee has been assigned a full remote position that they have not 

requested, it will be considered an involuntary transfer in accordance with contract language. 

(Teachers hired on temporary contracts will be released, as usual. Rehiring of temporary 

teachers will occur after the involuntary transfer process has been completed.) 

7. If a building is shifted into a fully remote model, all staff may be directed to work from school 

buildings.  Exceptions to this expectation will be given to employees who have already been 

approved for remote teaching, valid requests for child care needs, or circumstances where 

building administration needs to have some employees work from home to provide separate 

work spaces for each employee.   

8. During Institute Day meetings or staff meetings, district administration may hold meetings in 

person as long as it adheres to state regulations for number of attendees and 6 foot 



distancing standards.  If an administrator holds a meeting in person, employees who are not 

comfortable attending in person may join the meeting virtually (from another room in the 

building).  Employees who have been approved for a fully remote assignment are not 

expected to be in school buildings to attend any in-person event. 

9. Members shall be required to be available to students and parents during regular contractual 

hours every school day so long as it fits the role of the employee. 

10. If the District directs an employee to quarantine for longer than the amount of time covered 

under the Families First Coronavirus Relief Act (either through multiple quarantine directives 

or through precautions that extend beyond the normal 14-day quarantine length), the District 

will not deduct employee sick leave days for any additional day the employee is in District-

directed quarantine.  This provision does not apply in instances where employee quarantine 

is as a result of exposure outside the school setting. 

11. Employees who submit a request for a full year leave of absence by August 17th will be 

granted the request without penalty.  Any employee who has been granted a full year leave 

of absence for 2020-21 will return to a position for which they are qualified (not guaranteed 

his/her previous position), in line with the transfer guidelines in the professional agreements. 

12. Grievance timelines will resume with the first day of student attendance. 

 

SCEA Members only:  

13. Elementary ISCs, Reading Specialists, Math Specialists, Student Support Interventionists, 

and Empower teachers may be reassigned to general classroom positions for 2020-21.  In 

determining the assignment given to each reassigned employee, educators shall select (in 

seniority order) any available position within his or her assigned school before any further 

vacancies are filled.  If there are not enough positions within the school to assign all affected 

educators, the District will first ask for volunteers to be assigned to a different school and 

then, if no volunteer comes forward, the final decision will rest with building administration.  

Upon the conclusion of the school year (or the conclusion of remote/blended learning), these 

teachers will return to the positions they had originally been assigned for the school year, 

unless the educator selects to take a different position.  Any requests to prepare Institute 

Day or staff meeting professional learning from these individuals shall be compensated 

through regular extra duty pay avenues. 

14. Class sizes 

a. All class sizes (PreK-21) must allow 6 foot distancing between desks or workspaces.  

In the event the district must create a class above the guidelines below, the staff 

member(s) assigned will be through volunteering. 

b. Elementary class sizes during Phase 4 in-person instruction will not exceed 20 

students in a class.   

c. Early Childhood class sizes during Phase 4 in-person instruction will not exceed 12 

students in a class.   

d. Middle school and high school sizes shall be in accordance with the class size 

recommendations set forth in the contract, understanding that class size combines A 

and B Days into the calculation for one class 

e. Learning modalities: 

i. PreK-8: The district will make every effort not to combine fully remote 

learning students with in-person or hybrid students.  In cases where very few 

students exist for one method of instructional delivery, an educator may need 

to provide instruction to both means at the same time. 



ii. 9-12: Starting on or about October 15th, high school educators may be 

assigned to teach remote and in-person students within the same class.  It in 

understood that the instructional time may include some time where high 

school educators are not engaging with both modalities at the same time, as 

long as the total synchronous time provided meets ISBE minimum guidelines 

(see item 18d). 

f. Teaching multiple preps in the same class period shall be kept to a minimum.  

Considerations for these exceptions shall be: relative similarity in content (i.e.- 3D 

Media I and 3D Media II), number of students in each course, and number of preps 

already assigned to the educator. 

g. Remote learning class sizes at all levels will be in alignment with class size 

recommendations set forth in the professional agreement.  Items 14b and 14c do not 

apply in the remote learning setting. 

15. Special education and related services educators shall not be expected to work more than 

contractual expectations outline.  Educators who are assigned to PreK-5 shall have no more 

than 1500 per week in instructional time, and middle school and high school educators who 

are assigned to specific classes shall not be expected to provide instruction beyond the 

confines of the scheduled times of those classes.  Responding to student emails and 

providing feedback to student work shall be in alignment with all other classroom teachers 

and the individual student’s IEP.  In the event that a teacher is expected to attend regularly 

scheduled SST or IEP meetings during the day, this time shall be considered either PLC 

time, supervisory time, or instructional time, and shall not infringe upon the educator’s 

personal plan time. 

16. Specials teachers (Elementary Art, Music, PE, and LRC) will be providing instruction by 

traveling between classrooms.   

a. The district will provide necessary equipment so these teachers do not experience 

greater exposure risk through sharing workspaces with classroom teachers. 

b. The district will provide a 5 minute period between classes for collection and 

replenishment of materials and to ensure timely start and end time of planning for 

other educators.  This 5 minute period will be defined as instructional time for the 

educator. 

c. In the event that a specials teacher does not have 1380-1500 minutes of instructional 

time in the 5-day work week, a specials teacher may be assigned to other duties 

such as additional/recess supervision, small group assistance, or in case of 

emergency sub in a classroom for the remainder of the day, and such time will be 

considered instructional time.  However, educators who have regular student contact 

time shall not be assigned to supervise lunch or sub in multiple classrooms. 

d. Teachers who are assigned to teach fully remote specials classes shall provide 

synchronous instruction at least every other lesson.  Grades 1-5 will be provided a 

specific time for each remote class and will be expected to cover the same standards 

as in-person instruction.  For kindergarten specials, the educator may provide a 

synchronous lesson to multiple classrooms at the same time and will not be expected 

to assess kindergarten student work (feedback is highly encouraged). 

e. In the event that the district or building shift to fully remote learning, the specials 

teachers shall continue providing synchronous instruction at the regularly assigned 

time. 

17. Short-term and temporary evaluation procedures for educators shall be agreed upon and 

included with this Memorandum following the first meeting of the Evaluation Committee in 

August 2020.  The District will publish the normal evaluation procedure documents on the 



first day of school in accordance with state law, but shall encourage educators and 

evaluators to refrain from beginning the process until the Committee has had an opportunity 

to determine guidance for the school year.   

18. The contractual parameters of the school day shall not exceed the limits of the contract.  The 

times below in a-e assume in-person instruction. 

a. Early Childhood educators’ contractual day will be 7:40 to 3:20.  Instructional time will 

consist of two hours and fifteen minutes for each half-day session, and up to thirty 

minutes per day of cleaning and disinfecting of classroom materials between 

sessions will be considered instructional time.  Educators will receive 60 minutes of 

plan time before school each day (7:40-8:40) and 20 minutes of plan time contiguous 

to the duty-free lunch. 

b. Elementary educators’ contractual day will be 7:40 to 3:20.  Instructional time will 

consist of four hours and forty minutes, and 20 additional minutes of lunch recess 

supervision will be treated as additional instructional time for a total of 5 hours of 

instructional time per day.  Within the student day, classroom educators will receive a 

thirty-minute duty-free lunch while the students receive a 30-minutes special, and 

educators will receive an additional break (while students are at lunch) for a minimum 

of 10 minutes.  Educator plan and PLC time shall take place from 2:00 until 3:20. 

c. Middle school educators’ contractual day will be 8:10 to 3:50.  Expectations will be 

for educators to give in-person or synchronous instruction to the students present for 

the A/B Day at the designated time, and will provide direction (either written or 

posted) to students who are not attending in-person or synchronous that day.  

Educators will have no expectation to engage students on the alternating day other 

than responding to emails or LMS posts. 

d. High school educators’ contractual day will remain 7:00 to 2:41.  Expectations will be 

for educators to provide synchronous instruction to in-person and remote students, 

ensuring that all students receive no less than the amount of synchronous class time 

(per week) outlined by the Illinois State Board of Education.  While educators are 

encouraged to provide additional synchronous class time as the educator deems 

instructionally appropriate, any expectation by the District to provide more 

synchronous class time than required by ISBE must be mutually agreed upon by the 

District and the SCEA.  Expectations will be for educators to give in-person or 

synchronous instruction to the students present for the A/B Day at the designated 

time, and will provide direction (either written or posted) to students who are not 

attending in-person or synchronous that day.  Educators will have no expectation to 

engage students on the alternating day other than responding to emails or LMS 

posts. 

e. Supervision of study hall or tutorial for middle school and high school shall maintain 

the same health guidelines for classroom instruction (6 foot distancing, required 

masks, regular cleaning).  Supervision of lunch periods by an educator shall be kept 

to a minimum.  In assigning an individual to lunch supervision (if needed), the 

building administrator shall seek a volunteer from employees where the schedule 

allows them to work the assignment.  Individuals who conduct lunch supervision 

duties will be placed in a location where maskless students are not facing in the 

employee’s direction. 

f. Educators who are assigned to fully remote teaching shall provide the equivalent of a 

minimum of one hour of synchronous instruction per class (for early childhood), two 

and a half hours of synchronous instruction per day (elementary) and thirty minutes 

of synchronous instruction per class (for middle school and high school) to all 



students.  Small group or individual synchronous conferencing shall be conducted as 

needed and may only qualify as part of the required synchronous time once all 

students have received the allotted synchronous time. 

g. If a fully remote schedule is implemented at any level, an alternate schedule may be 

used.  The full remote school schedule may be different than the traditional day, but 

the total minutes of student contact time on the new schedule over two weeks will not 

exceed the total minutes of student contact time on the traditional schedule over two 

weeks. On the traditional schedule, a PreK-5 teacher can be expected to teach 3000 

minutes per 10 days, and a 6-12 teacher can be expected to teach 2500 minutes per 

10 days, measured Monday to the second Friday. Student contact time on the new 

schedule will not exceed these minutes per 10 days, measured Monday to the 

second Friday 

h. Educators who have been previously approved for a part-time assignment and who 

experience a scheduling conflict with the new high school schedule shall first attempt 

to resolve the scheduling conflict with his/her immediate supervisor.  Resolution may 

include a schedule change, provisions to teach or hold office hours from home, 

and/or job-sharing with another educator.  If the educator and administrator is unable 

to reach a reasonable solution, the educator shall be permitted to move to full-time 

employment (if additional classes or assignments are available) or may be allowed to 

take a leave for the remainder of the school year or until a new school schedule 

allows the educator to fulfill their obligations associated with the part-time 

assignment. 

19. To the extent possible, communication between teachers and students/parents will be 

through email and/or the online platform being used to post/deliver instruction.  Should 

parents or students need to speak to a classroom teacher who is working remotely via 

telephone, the teacher shall return the call at a mutually agreeable time using said teacher’s 

personal phone. Teachers are encouraged to utilize *67 to block their personal numbers.  

Teachers may also create Google voice numbers, but will need to use their own personal 

Google accounts to do so; Google voice is not supported by D303 ITS. Educators are also 

able to use the phones in the district, including remote teachers. 

20. If a related service provider plans services for students with IEPs and District administration 

later determines that these services do not meet the IEP parameters, educators will be 

compensated for the additional time it takes to deliver compensatory minutes. 

21. If an IEP meeting is scheduled during a Remote or Blended Learning Day, the meeting shall 

take place remotely or rescheduled on a day school is back in session unless the parents 

demand an in-person meeting.  IEP Team members will not be penalized or reprimanded for 

providing limited goal or progress updates that are caused by circumstances related to the 

school closure, such as observation data. 

 

SCESP and SCT&M members:  

22. Employees are expected to work from their assigned building(s) in accordance with the 

Association contracts, unless approved for a remote work assignment 

23. Qualified Employees will not be forced into subbing in multiple rooms if they do not feel 

comfortable in order to promote their own safety and well-being and others. 

24. Evaluations for SCESP employees will follow the protocol set forth in our contract and not be 

subject to a report from their certified colleague in place of an observation. Administration will 



not hold the unique circumstances against the Employee of the challenges this year will 

present during their evaluation. 

25. The District will make every effort to limit contact between individuals with less than 6 foot 

social distance.  This means disallowing visitors to school building, limiting staff and student 

access to offices, assigning staff to specific buildings and limiting movement of an individual 

between buildings, and scheduling grounds and maintenance projects in classroom and 

office areas when school is not in session when possible. 

26. Equipment (computers, office supplies, chair and desk space) will not be shared between 

employees.  The District will provide materials needed to perform an employee’s duties to 

each individual. It is the responsibility of the employee to notify his/her supervisor if additional 

equipment is needed.  

27. The District may utilize the night custodian outside company during the school day in a 

temporary capacity for the purpose of increasing cleaning services during the pandemic 

response.  This increased service does not represent agreement to replace or reduce district 

personnel that possess similar duties. 

28. Bus drivers  are responsible for wiping the touch point (tops or the seats and handrails) 

between routes.  Cleaning of buses between AM and PM routes will be conducted by GSF or 

drivers who agree to do this additional work. 

29. Employees who are not assigned to specific duties on Remote or Blended Learning Days 

may be assigned a professional development opportunity on the e-learning day. 

 

The duration of this memo of understanding extends from the first day of instruction, August 2020 

until the earliest of any of the following: (1) any party notifies the other parties that such agreement 

needs revision or shall expire or (2) June 30, 2021. At such time this agreement shall remain in 

place until a new agreement is settled, with the exception of a scenario where the district and its 

employees can return to a standard work environment.  If new guidance or regulation from the State 

or Federal government is provided that impacts this MOU, the MOU will be subject to modification by 

the parties. This Memorandum of Understanding shall not be used as precedent or cited as practice 

by either the Board or the Association in any proceeding whatsoever except to enforce the terms of 

this Memorandum of Understanding. 

 

___________________________   _____________________________ 

Joe Blomquist, SCEA     Mark Moore, District 303 

        

___________________________   _____________________________ 

Mike Bartalone, SCTM     Kris Marbutt, SCESP 

 

Signed August 19, 2020 


